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FOREWORD

It is with great pride and enthusiasm that I introduce this policy document on the
welfare of teaching and non-teaching staff at Rajmata Vijayaraje Scindia Krishi Vishwa
Vidyalaya (RVSKVV), Gwalior. As an institution dedicated to excellence in agricultural
education and research, we recognize the invaluable contributions of our staff
members in shaping the future of agriculture and allied sciences.

RVSKVV has always been committed to nurturing a conducive and supportive
environment for all members of our academic community. This document reflects our
steadfast commitment to ensuring the well-being, dignity, and professional growth of
our teaching and non-teaching staff.

At RVSKVV, we understand that the strength of our institution lies in the dedication
and expertise of our staff members. Whether in the classrooms, laboratories, fields, or
administrative offices, they play a pivotal role in advancing our mission of agricultural
education, research, and extension.

This policy document outlines a comprehensive framework designed to address the
diverse needs and challenges faced by our staff members. It encompasses various
aspects of staff welfare, including but not limited to fair compensation, benefits,
professional development opportunities, health and wellness initiatives, and measures
to promote work-life balance.

Moreover, this document underscores our commitment to fostering a culture of
inclusivity, respect, and collaboration. We recognize the unique contributions and
perspectives that each staff member brings to our community and strive to create an
environment where everyone feels valued, supported, and empowered to reach their
full potential.

I extend my heartfelt appreciation to all those who have contributed to the
development of this policy document. Your dedication, insights, and commitment to
the welfare of our staff have been instrumental in shaping our vision for a thriving and
sustainable academic community at RVSKVV.

Together, let us continue to uphold the principles of excellence, integrity, and
compassion as we work towards building a brighter future for agriculture and society.
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(Arvind Kumar Shukla)
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POLICY for EMPLOYEE WELFARE

The university provides welfare schemes for teaching and non-teaching staff
to create harmonious, efficient, healthy, loyal and conducive work

environment for effective functioning of the Institution.
The Objectives of Welfare Scheme:

1. To make the employees aware of their benefits that they are going to avail
from the university as a part of the duty of the university and the State

Government.

2. To achieve better physical and mental health of staff to promote a healthy

work environment.

3.To inculcate the spirit of solidarity in its teaching and non-teaching

employees

4. To provide medical benefits, education and recreation facilities by raising

the standards of living of employees.

5. Providing financial assistance and benefits to support staff members and

their families

6. To streamline the administrative functioning of faculty and staff welfare

issues

Beneficiaries: Teaching staff and the non-teaching staff of the university.
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The university has adopted following measures to promote the welfare of the

employees and also the special measures are taken to recognize the needs of

the female staff.
Faculty Development:

o Fostering research and development, as well as consulting, by involving

faculty at all levels

e Encouraging non-doctoral faculty to enroll in Ph.D. programmes and

providing study leave/On-duty leave
e Providing Ph.D. increments for teaching staff as per their eligibility

e Encouraging faculty to participate in in-house R&D with students and to

obtain patents
e Appreciation for achieving university ranks at different platforms
e Encouraging faculty to participate in MOOCs and other online courses
e Providing financial support to attend FDP, seminars and workshops
e Faculty members are provided with seed money for research projects

* Sponsoring faculty to deliver guest lectures at other higher learning

institutes

e Providing separate faculty reading room in library/department to

improve their technical knowledge
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o Allowing staff to attend industrial/institutional tours in order to

improve technical expertise, share/create modern tool facilities, and

encourage research activities
e Encouraging faculty to participate in recreation activities
o Allowing staff to use ICT infrastructure and library.
e Providing separate faculty room for teaching staff
e Autonomy to teaching staff in academic matters
Non-Teaching Staff Development:

e Encouraging to attend training programs to hone their computer and e-

skills

e Conducting communication skills lecture to improve their

communication skills
e Appreciation for technical research work

e Provide a large sitting arrangement in the administrative office with

appropriate sanitary facilities

e The non-teaching staff posts are categorized into various levels. The
selection and promotion of non-teaching staff to a particular grade is

decided on the basis of the promotion policy of the university

Leave Benefit
As per the Madhya Pradesh State Government Service Rules, All faculty and

staff are granted the following leave with pay.




)

RVSKVV, GWALIOR (MP)

% Casual Leave (CL) and Optional Leave (OL) :

1. Casual Leave is intended to meet special circumstances for which
provision cannot be made by exact rules. All faculty and staff are
eligible for 13 days CL and 03 days OL in a calendar year.

2. Female faculty and staff are granted an additional provision of
seven Casual Leaves (CL).

+» Medical Leave:

1. All faculty and staff are eligible for 20 days half pay medical leave
in a calendar year

+»* Earned Leave:

1. All faculty and staff are eligible for 30 days earned leave in a
calendar year

% Maternity leave

1. All female faculty and staff with less than two living children are
eligible for 180 days maternity leave

% Paternity Leave

All male faculty and staff with less than two living children are eligible
for 15 days paternity leave

+¢» Child Care Leave

All female faculty and staff with less than two living children are eligible
for 730 days child care leave
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+» Duty Leave

The activity of an employee which can bring recognition to the
University may be considered for grant of duty leave. The Duty leave
may be granted to deliver an academic lecture, work on behalf of the
university, read/present a research paper at a conference/symposium
at the national /international level or to attend a workshop/seminar,
attend selection committee or other such like committee meeting
provided they are convened by a statutory body recognized by the
Government.

» Study Leave

L)

This leave may be granted once in the tenure of service for pursuing
higher studies at the recognized institute as per rules by the sanction of
the competent authority.

++ Compensatory Leave

This leave may be granted for employees as extraordinary leave with
the approval of competent authority.

Incentives:

As per the rules of Government of Madhya Pradesh, the employees are

granted the following incentives:

% University contributes an amount equals to 14% of basic pay plus
dearness allowance (DA) of employees as Vishwa Vidyalaya Share for
employees under NPS scheme and 14% of basic pay of employees as

Vishwa Vidyalaya Share for employees under OPS scheme

¢+ Periodical Increment (Annual Basis) and dearness allowance
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Leave encashment for leaves not availed (limited to 300 days)

Gratuity benefit (On attaining Superannuation)
Pension benefit (On attaining Superannuation)
Employee provident fund

Contributory provident fund

Campus accommodation on nominal charges or House Rent Allowances

(HRA) in case of unavailability of accommodation in campus
Compensatory appointment

Ex-gratia payment on death of employee

Medical allowance: Fixed and Reimburse

Career Advancement Scheme (CAS) for teaching and technical staff (All
promotions shall be subject to completion of minimum qualifying

period)

Time scale promotion for Class - III & IV employee (All promotions shall

be subject to completion of minimum qualifying period)

Uniform for vehic]é drivers and Class - [V employees

Financial support to attend FDP, seminars and workshops

Free Wi-Fi and email addresses using the institutional domain name

Concession for staff members for use of Guest house, auditorium,

community hall or common place as per university rules
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% In the event of transfer of university employee, their ward shall be

permitted for change of campus at the end of first semester to the

campus of nearby campus where their posting has been made
Health Care:
» Saving-cum-Group Insurance for all staff
» Organizing health camps and check ups
» Faculty with major health problems are paid in full

» Well-equipped facilities for indoor and outdoor sports and a gymnasium
are present in each college campus to keep the energy level high of its

employees and make them physically and mentally fit.

» The University Headquarter and campus area of all the constituted
college are smoke free and plastic free and sustains the green area
through available resources. The University strives to build and
maintain an adequate green cover under the supervision of the
maintenance cell. Initiatives are underway for water harvesting and
maintenance of organic farms. For a hygienic and clean campus, services

of housekeeping personnel are outsourced.

A Grievance Redressal issue is addressed with the nomination of an
Ombudsperson to hear and address student/employee grievances. The
Authorities of the University are responsible for ensuring the
implementation of this policy in day-to-day activities, work, and learning.

This policy shall be reviewed at regular intervals as and when required.
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Rajmata Vijayaraje Scindia Krishi Vishwa Vidyalaya,

Raja Pancham Singh Marg, Behind LNIPE, Gwalior-474002 (M.P.)

Best Thesis Award For Doctorate Degree

Space for
passport
size
coloured
photograph

FORMAT FOR APPLICATION
1 Name in full (In capital letters)
2 Date & place (with State) of birth
3 Nationality
4 Corresponding address with telephone/ mobile, e-mail
5 Residential address
6 Academic career (Bachelor degree onwards): Please attached
documentary proof
Degree | University/ | Year | Grade/Marks | Class/Division | Remark
Institute
7 Date of enrolment in concerned degree programme
8 Total duration for completing the degree programme
9 Date on which successfully completed the viva voce examination
(support with a photocopy of provisional degree certificate)
10 | Details of the thesis research submitted for the award
i.  Title of the thesis
ii.  Department/Division/Institution where research work was done.
iii. Name and Designation of the thesis supervisor
iv.  Research problem: Brief description, scientific technology,
socio-economic relevance and priority (limit to 1 page)
v.  What standard methods and modern procedures were used in the
experimental work? (limit to 1 page)
vi.  Whether any special
tools/procedures/products/concepts/specially developed for the
thesis. research? Yes/No, if yes give information (limit to 1
page).
vii.  Briefly describe the significant results obtained? (not more than
3 pages)
viii.  In what way these results have made an original contribution to
agricultural science and have impact.
iX.  Thesis research publication with NAAS rated only
S. List of NAAS Journal | NAAS Score
No. Publication ID
11 Whether any patents have been taken/applied for?
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12 | Award and Honours
I.  Awards/Fellowship by ICAR, CSIR, DST, DBT. NRDC,
National Academies, etc.
II.  Awards/Fellowship by the Universities/ Deemed to be
Universities and State Government
III.  National level Professional Society Award
a) Gold Medal, Fellowship, Honorary Membership based on the
professional achievements
b) Other awards/recognitions (including paper/poster award)
Any other awards/recognitions/honours etc

13 A concise statement (about 750 words) highlighting the most
significant aspects of the research work done that you would like to see
in your citation of award, if chosen.

14 Any other information relevant, if not covered above

15 | Plagiarism % (Attach Proof)

I declare that no vigilance/disciplinary proceedings are pending against me and
the information given above is true to the best of my knowledge and belief.

Signature of Applicant

Date:
Official Use
(Forwarded with remarks)
HOD
DEAN

DI
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GENERAL GUIDELINES FOR BEST THESIS AWARDS IN DOCTORATE
DEGREE

1. The application for award(s) should include the full curriculum-vitae of the
scholar/ individual; as per Proforma given.

2. Only one award will be given in a year.

3. Award consist of Rs. 20.000/- in cash plus a citation.

4. While filling the form, please furnish all the information with one set of supportive
documents/testimonials/publications etc.

5. Applicants who have completed their Ph.D. degree from RVSKVV, Gwalior
during concerned calendar year (January-December) will be considered. A copy of
thesis will be required with the application.

6. Five copies of the application for the award(s) should be submitted to the Registrar,
though DI RVSKVV, Gwalior (M.P.) - 474002 on or before 31 December every
year.

7. Attach a summary of contributions in approximate 750 words along with a
photograph and a draft of citation. Also send a CD having soft copies of the
application, citation and photograph.

8. An affidavit should be provided by the applicant on non-judicial stamp paper of
Rs.100/- duly attested by notary that all information furnished in the application
format are true and there is no vigilance/disciplinary proceedings pending against
him and never have been debarred from examination/any responsibility of the
Government/Private organization /never have been punished by the court.

9. Announcement for selected Awardees will be uploaded on RVSKVV website
positively by May of the year and the awards will be presented on the foundation
day of the VV (19th Auvgust) every year.

10. Nominations for the awards will be accepted only from the students /. candidate of
RVSKVV, Gwalior (M.P.).

11. Applications incomplete or not as per the above guidelines are not to be considered.

12. There shall be a Judging committee of five members including one member from
the NARS. Chairperson shall be appointed by Hon’ble V.C. of RVSKVV, Gwalior.
Other three members shall be DFA/DI and Expert. The Registrar shall be member
secretary. The constituied committee shall scrutinize, evaluate and recommend for
the Best Ph.D. thesis award.

13. All rights in the award shall be reserved with the Hon'ble Vice- Chancellor of
RVSKVV, Gwalior.
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Rajmata Vijayaraje Scindia Krishi Vishwa Vidyalaya,

Raja Pancham Singh Marg, Behind LNIPE, Gwalior-474002 (M.P.)
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Best Thesis Award For M.Sc. (Ag) Degree
FORMAT FOR APPLICATION

Space for
passport
size
coloured
photograph

1 Name in full (In capital letters)
2 Date & place (with State) of birth
3 Nationality
+ Corresponding address with telephone/ mobile, e-mail
5 Residential address
6 Academic career (Bachelor degree onwards): Please attached
documentary proof
Degree | University/ | Year | Grade/Marks | Class/Division | Remark
Institute
7 Date of enrolment in concerned degree programme
8 Total duration for completing the degree programme
9 Date on which successfully completed the viva voce examination

(support with a photocopy of provisional degree certificate)

10 | Details of the thesis research submitted for the award
x.  Title of the thesis

xi.  Department/Division/Institution where research work was done.

xii. Name and Designation of the thesis supervisor

"|xiii.  Research preblem: Brief description, scientific technology,
socio-economic relevance and priority (limit to 1 page)

xiv.  What standard methods and modern procedures were used in the
experimental work? (limit to 1 page)

xv.  Whether any special
tools/procedures/products/concepts/specially developed for the
thesis. research? Yes/No, if yes give information (limit to 1
page).

xvi.  Briefly describe the significant results obtained? (not more than
3 pages)

xvii.  In what way these results have made an original contribution to

agricultural science and have impact.

cviii.  Thesis research publication with NAAS rated only

S. List of NAAS Journal | NAAS Score

No. | Publication ID

11 Whether any patents have been taken/applied for?
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12 | Award and Honours
IV. Awards/Fellowship by ICAR, CSIR, DST, DBT, NRDC,
National Academies, etc.
V.  Awards/Fellowship by the Universities/ Deemed to be
Universities and State Government
VI.  National level Professional Society Award
¢) Gold Medal. Fellowship, Honorary Membership based on the
professional achievements
d) Other awards/recognitions (including paper/poster award)
Any other awards/recognitions/honours etc

13 | A concise statement (about 750 words) highlighting the most
significant aspects of the research work done that you would like to see
in your citation of award, if chosen.

14 Any other information relevant, if not covered above

15 Plagiarism % (Attach Proof)

I declare that no vigilance/disciplinary proceedings are pending against me and
the information given above is true to the best of my knowledge and belief.

Signature of Applicant

«Pte:
Official Use
(Forwarded with remarks)
HOD
DEAN

DI
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GENERAL GUIDELINES FOR BEST THESIS AWARDS IN M.Sc. (Ag.)
DEGREE

1. The application for award(s) should include the full curriculum-vitae of the
scholar/ individual; as per Proforma given.

2. Only one award will be given in a year.

3. Award consist of Rs. 20,000/- in cash plus a citation.

4. While filling the form. please furnish all the information with one set of supportive
documents/testimonials/publications etc.

5. Applicants who have completed their Ph.D. degree from RVSKVV, Gwalior
during concerned calendar year (January-December) will be considered. A copy of
thesis will be required with the application.

6. Five copies of the application for the award(s) should be submitted to the Registrar,
though DI RVSKVV, Gwalior (M.P.) - 474002 on or before 31 December every
year.

7. Attach a summary of contributions in approximate 750 words along with a
photograph and a draft of citation. Also send a CD having soft copies of the
application, citation and photograph.

8. An affidavit should be provided by the applicant on non-judicial stamp paper of
Rs.100/- duly attested by notary that all information furnished in the application
format are true and there is no vigilance/disciplinary proceedings pending against
him and never have been debarred from examination/any responsibility of the
Government/Private organization /never have been punished by the court.

9. Announcement for selected Awardees will be uploaded on RVSKVV website
positively by May of the year and the awards will be presented on the foundation
day of the VV (19th August) every year.

10. Nominations for the awards will be accepted only from the students /. candidate of
RVSKVV, Gwalior (M.P.).

11. Applications incomplete or not as per the above guidelines are not to be considered.

12. There shall be a Judging committee of five members including one member from
the NARS. Chairperson shall be appointed by Hon’ble V.C. of RVSKVV, Gwalior.
Other three members shall be DFA/DI and Expert. The Registrar shall be member
secretary. The constituted committee shall scrutinize, evaluate and recommend for
the Best Ph.D. thesis award.

13. All rights in the award shall be reserved with the Hon'ble Vice- Chancellor of
RVSKVYV, Gwalior.
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Publication of Green

Agriculture Research

Journal (GAR])
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Guidelines oppnﬁnnﬁpnfaf_:Gregh‘f;{_{?éseiﬁghﬂ';rournal (GARG)
Name of the Publication e S - '
The name of the University Research Journal proposed in 15" meeting of
Administrative council of the"'li:iiver‘sity was ' appmptiﬁte. Hence, the Committee

recommended to publish it by the name of ".Green.Ag”ricult:liré.l_}Research Journal (GARJ)",
Advisory Board |

as given bellow;

Prof. Anil Kamer Singh; Viestumodlor = 0 gl
Dr. §.5. Tomar, Dean, Faculty of Agriculture R ke
Dr. B.S. Baghel, Dean,‘Director;.IhSﬁ;it_iﬁon R AT Member
Dr. S. K. Srivastava, Director Extensmn Services "~ ‘Member
Dr. Y.M. Kool, Director Plannilhg_‘.;&'FarmiDevelopnitent 7 Member
Dr. R.L. Rajput, Associate Director Résearch | | Member
Dr. H.B.S. Bhadsuria, Professor (LPM) T
Dr. S.S. Tomar, Asﬁociate Director Research i ‘ . Member
Sh. MR. Jatav, Registrar =~ ‘ o : : Member
Sh. M.K. Sharma, Finance Comptroller  Member
Dr. H.S. Yadava, Director Research Services : Member Secretary
Editorial Board s

The committee suggests-the'-éﬁns?tihnion- of Editorialii board for the proposed journal
is follows; Hitae SEE Rk e

Dr. S. K. Srivastava, Director Extensmn S'BfVices_ -+ 2 Editor-in-Chief

Dr. H. S. Yadava, Director Rese:a;;éhi'S?rvices ~ Research Editor

Dr. Yagyé Dev Mishra, ScichtiSﬁ- 5 - '_ ~ Managing Editor

Directorate of Extension Services, RVSKVV, Gwalipf o2

Dr. S.C. Srivastava, Technical Officer, : i Assistant Managing Editor

Directorate of Research Services, RVSKVV, Gwalior /g -
Cont..2

i ]



* Technical Editors

" One International Soil Scientist nominated by Hon'ble Vice-Chancellor
Dr. Kul Bhusan Saxena, Princip.hlfSéiehﬁSt:(ICRISAl?jiRetd;);l Dubai, U.A.E.

Dr. Lava Kumar, Scientist (Plant Pathology) IITA, Nigeria

Dr. Mridula Billore, Professor (Plant Breeding & Genetics) & Dean, CoA, Khandwa,

Dr. M.P. Jain, Principal Scientist (Agronomy), Collsge of Agriculture, Indore

Dr. S.K, Verma, Professor (Soit'Séieuéé), Cplleg'e‘__of_ -Agx*idultufe;'Gwalior

Dr. P.P. Shastry, Professor (Plant P?i_tl_lclogy), College of Agl*icmture, Khandwa

Dr. Amit Chatterjee, Professor (Agricultural iExtdnsioh), RVSKVV, Gwalior

Dr. D.H. Ranade, Principal Sc'ientis'tl_‘ (Agnl Enginecring),-;Cdl.l'ege of Agriculture, Indore
Dr. Sandeep Shm Senior Scientist '(Enfqmdlbgy),' College of Agriculture, Sehore

Dr. 1.S. Naruka, Senior Scientist (Horticulture) & Deputy Directorate Research, Gwalior
Guldelines for Pablieation. . - - ' . o

* The Green Agricultural - Research Journal (GARJ) will be the officia] publication

quarterly in due course of time. _ e
® The journal will follow the pattern of 'AgncultnralResearch' an International Journa]

published from NAAS, New Delhi for publication of its manuscript,

* Initially the journal wil] be publ'ishbd--biannu'ally (t_wi'cé;, ina year) which will be increased -

* The Advisory and Editorial Committees will explore the possibilities of publishing it
online with limited number of.hardCOpiésg

* The Advisory Committee of e journal may consider the invited review/research papers
from eminent scientists’ for[.publli'caﬁoh in -ﬁtStlmaidénr‘_'issue of the journal to get it
published on the Foundation Day of the University. In subsequent issues, the journal wi]|
publish one review artxcle(mwted)m every issue.

e The subscﬁpti'on/paper‘ repnnt/adverhsement, tariff for the proposed journal will be
decided by the Advisory Board in ifs-subseqlient-meeﬁngsi

eégistrar
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10.

1L

Retired Teachers/Scientists of Agricultural Universities/ICAR | nstitutes shall
be eligible for re-appointmernt as a teacher.

A Peer Review Committee consisting of the Vice-Chancellor (who shall be the
Chairperson of the Committee), Dean: Faculty of Agriculture, Director
Instructions, Dean of the concerned College, two subject expert nominated by
the Vice-Chancellor and HOD of the concerned department shall be
constituted for the re-appointment of the teachers.

The Peer Review Committee, while taking a holistic view of the contribution
of the Scholar, will Pay particular attention to the teaching and research

employed. ‘ :

The Peer Review Committee may ensure that there is no adverse. remark in
AAR of the candidate for the preceding 05 years and no disciplinary
proceeding should be pending against the concerned candidate,

The tenure of the re-appointed teachers shall be three years and after that
extension shall be given for g period of two years,

The age limit should not exceed 70 years. But, in case of Sports officer the age -

limit should not exceed 65 years, subject to the condition of physical fitness of
sport officer., : 3

Vidyalaya service after retirement from Government Service; shall be
governed by the terms and conditions of their re-employment in the Vishwa
Vidyalaya service.

Provided that such re-employed persons shall not continue in the Vishwa
Vidyalaya Service beyond the age of retirement relevant to such cases, except
with the approval of the Board and such 1 condition shall be mentioned in
appointment order of each of such re-employed Person and in the contract to
be entered into between them and the Vishwa Vidyalaya.

Every Professors/Teachers who is in good health and mentally agile is eligible
to be considered for re-employment. ‘

The re-appointment of 2 teacher can be made only against vacant post (s) of
that department, ”

same throughout the tenure of re-employment.
Re-employed Professor/Teachers shall not be eligible to be appointed as
Chairperson of an administrative position. But, V.v. may utilize the expertise
of re-employed Professors/’l‘eacheﬁs.



- 12. The reaenibloyed Professor/Teachers shall continue to contribute not only to
PN teaching at the University, but also to academic evaluation and assessment.

13. He/She shall not be eligible for any other allowances like HRA, CCA, MA etc.

14. He/She shall not be entitled for annual increment,

15. He/She shall not be entitled to tj)pt GPF cum Pension Gratuity Scheme of the
University. '

16. He/She shall be entitled for 13 days Casual Leave and 10 days Earned leave
only.

17. He/she shall be paid TA/DA permissible as per V. V. rules for performing the

College. :

18. The re-employed teacher shall enjoy all infrastructural support at the
Campus. ‘

19. Payment of salary shall be subject to the verification of his/her absentee
statement by the concerned HOD/Dean,

) 20. The selected candidate shall not be treated as regular employee of the Vishwa

e Vidyalaya, : :

21. The persons engaged as re-appointed teacher shall be governed by the rules
and regulation of Vishwa Vidyalaya amended from time to time.

22. He/she shall be engaged full time in teaching and guiding of students research
programmes. ‘ : 25

23. He/She should not be on regular roll of pay in any other Govt. Institution or
private organization, i i

24. The salary of teacher shall be drawn against the vacant post of teacher.

25. Application of the re-appointed teacher shall not be forwarded for any other
post anywhere by any authority of V.V,

26. Selected candidate shall be allowed to join his/her duties within 15 days of
issue of order, failing which the order may be treated as cancelled,

27. He/She shall not be entitled for travelling allowances from their home to

= place of posting in the University.

28. In case of any dispute, the decision of the Hon'ble Vice Chancellor shal] be
final and will binding to all parties, -

W

gistrar
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RVSKVV study leave rule

1. In service teacher/scientist/Assistant Professor will be allowed to pursue Ph.D. from ICAR recognized
Universities (other than RVSKVYV) in relevant subject with course work.

2. The applicant shall apply in given format and will submit to DI through proper channel.

3. Study leave shall be granted by the Competent Authority  (Vice Chancellor, RVSVYV) on the

recommendation of Study Leave Granting committee (SLGC) constituted by the University.
4. SLGC Committee consisted of following;

1. Dean Faculty Agriculture - wtsr  Chairman

2. Director Instructions - Member

3. Director Research Services - Member

4. Director Extension Services - Member

5. Concern HoD - - Member

6. Registrar ' - Member Secretary

5. The candidate may be permitted for Ph.D. degree programme from traditional university, If the
degree programme in that specific subject is not éyailab!e in any of the ICAR recognized agricultural
universities at national level.

6. At any time maximum of 10% staff of the department will be permitted in a calendar year to grant
study leave to pursue the Ph.D. Programme.

7. Study leave shall be granted to Assistant Professor/ Scientist /Teacher posses a minimum of 3 years of
continuous service after clearance of probation period. : l

8. Study leave for Ph.D. purpose shall be granted by the competent authority for the period of 3 years.
However, Study leave sanctioned for purpose of prosecutipg courses other than Ph.D. shall not exceed
2 years , |

9. Where a scientist is not able to complete his/her Ph.D. work within a period of 3 years of study leave,

he/she can avail of extra-ordinary leave without pay for a maximum period of 1

year in combination
with the study leave.

witipmad

10.The period of study leave shall count as service for purposes of retirement benefits provided that the
scientist rejoins the organization on the expiry of his/her study leave and serves for the period for
which the bond has been executed.

11.The case of granting study leave to a candidate will be -based on Seniority, However, the

candidate who has been awarded fellowship, scholarship from ICAR/UGC/CSIR/MHRD/IITs/
foreign fellowship/Abroad universities/institute/organization etc. w

ill be considered on priority over
seniority.

LIS

12. A teacher/scientist availing the study leave shall execute a bond in favor: of RVSKVV,
Gwalior that he/she shall serve the University for a continuous period of at least five years to
be calculated from the date of his/her resuming duty or otherwise he/she has to deposit the double of
the amount of total salary received during study leave period to the RVSKVV, Gwalior.

13. The scientists granted study leave would be entitled to continue to draw their total emoluments for the
duration of the study leave. The annual increment will also be drawn as and when due.

14.(a) Those who fail to complete Ph.D. programme in prescribed maximum time limit as per
the rule of the University, where the candidate is pursuing Ph.D. and return back to join earlier

assignment, will have to deposit salary amount whatever he / she has received for the period of
study leave along with 12% interest annually. : '

T
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(b) Those who fail to complete Ph.D. programme in sthpu]ated period as per the rule of university
where the candidate is pursuing Ph.D. and return.back to join earlier assignment/service on the valid
medical ground based on certificate issued by medical board, the candidate(s) will be exempted
to deposit salary amount whatever he/she reggiyed during study leave.

15. After availing the study leave, he/she has to join the duty in the original position from where his/her salary
has been drawn with intimation to the Registrar through proper channel.

16.The In-service candidates born in Krishi Vigyan Kendra will be considered on any leave ground
if any objection raised from Indian Council of Agricultural Research, New Delhi and all actions will
be applicable as per notice of ICAR. -

Note: - The above terms and conditions will supersede the related terms and conditions (PG. rule 2.4) in
vogue for grant of study leave and permissien for registration for higher studies to in-service
- candidate of the university. :

e d
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Rules Regardmg Allotment of Houses to the employees of Rajmata Vijayaraje
1:_ _ Scmdla Knshn Vishwa dehalaya, Gwahor, M. P

1 Short title and apphcatmn ‘ 5 LRt h 2

i Thesc rules shall be called “Rules relatmg to the allotment of houses to the :
employees of RaJmata V13ayara_|e Scmdla Knsl:u V1shwa Vldhalaya Gwahor ]

: 2 General . _' & o A TR K e e R ; : by
= e residential accommodation will be undef; the. administrative control of the :
- Director Physn:al Plant or such other ofﬁcer w1th whom this control is vested.
He will be responmble for the proper use carg and mamtenance of the
residential accommodatlorilat the campuses and for the proper enforcement of -
3o : thesemles oy Pagei e A :
‘i : it Types of hous . & "thglblhty of employees whose minimum i I
et : : e Pay o Grade pay Within the range below i
ol : :

D‘TYPE"I g -7:: RSL 37400+8700 GP or more ‘ iy .

:::,E Type":;_ : Ft

2l +6600 GP or more ‘
R 155ﬁ00 + 5400 GIP, br'miore

E o F-Type_’ : Sl g

| "}_?GA-Type;‘. Rsa5200 «ggoo Gp or more

Helype. ~ 5N ER R S0l0 4;1900 G:P. or more.

T ‘n‘b"‘ d form for allotment of a
n fecerved 7 days before the next
e W111 be cons1dered “Application
-ntertamed

S G%ta'lior" -(Universlity Head
__‘klilg of the following;
i at the rotation of 2 year

Cam IuS

: '1"—.:3.5




(B) All houses at outside eampuses will be allotted by a committee consisting of
the followmg :

(i) Dean Concerning College — Chairman

(i1) Senior members of staﬁ' (one to be nommated by the Dean of Faculty
concerned and the other by: thie Hon’ble Vice chancellor

(iii) Assistant Engineer / Sub Engineer will be an additional Member
(iv) Associate Dlrector Research ZARS for research statlons
(v) Programme coordmator KVK for KVKs

6. Allotment of ResideﬂCeS' ]

Houses will be allotted in the appropnate category on the basm of total length of
service in the Vishwa Vldyalaya

Preferences in allotment may be’ given to'l‘_='thie_-‘ following categories of
employees at the discretion of house allotment com‘mitte‘e :

(1) Persons whose remdence in the campus is essential to maintain campus
services and facilities. '

(i1) Person employed on field research, extensmn whose work is such that
§ observation is requu‘ed to be taken at odd hours of the day and night
| frequently. y : . |

(iii) Some selected Stenos, clerks & store clerks ‘whose presence is required in

the campus in the interést of VV work. It should be an essential condition

L for allotment of quarters in the campus to stenographers that they should

3 be available for work during off office hours as and when required by
any officer of the VV in the Campus. %

(iv) Preference for ground floor quarters should be g1ven to employees who

are allotted quarters below thelr status, and to the employees with elderly

or ailing dependents
’%



7. Non-acceptance. of allotment or failure to ocbupy the allotted
o 'residenc_e after acceptance: N

(1)  An employee, Who is allotted a residence, must occupy the same within
15 days of the issue of allotment order. If the employee fails to occupy
the house within this period, the allotment order will stand cancelled.

(2) In special circumstances, if the employee is unable to occupy the house
within 15 days of issue of order, he must obtain written permission from
the Director of P.hysi:cal,Pla'nt.- Rent will HOW'eV}:r be charged to him
from 15 days after the 'i‘s"s‘ueuof ord'e.r.‘j-'_ . iy

(3) If an employee refuses to accept thqbﬁbf_fpfzﬁll:c’at_rﬁt:nt made to him, shall

not be elig'iblerfor"anotjhcjr offer for a period of six month from the date of
last offer. ‘ e L e e

8. Change of residence:
(1) No applications' for éhange of house in the same category shall be
entertained. . ; g '
(i)  In special circumstances, change from first floor to the ground floor

will be considered on compassionate grounds.
(iii) No applications for particular house shall be entertained.
9. Mutual Exchange of residence:
Employees to whom the residénégs of the_sérﬁe 'typc have been allotted under
these rules may apply for permission to mutually exchange their residence. Such

exchange may be granted if they ‘are expected to reside in their mutually

exchanged residences for at least six months from the date of approval of such
change. R " rafd s 1 '

10. Procedure for occupation, vacation of the house

On receipt of allqhnent.rorder,-vthe"cmployee concerned is required to contact the
maintenaqcc ofﬁ_ccr (Assft.' En’"gjne__er or overscér as the case may be) to get
the possession of the house. V‘Aﬂer taking*posse_ssioin, he will be required to
intimate to thé Executive Eﬁgineer (Assistant ;Ei.t'gint_ser_ / Dean / Overseer at
outside Campus) of having taking-‘possess'.ion_ of ﬂi'c‘_-house; Similarly on vacation

of the house, the employeé.ShQuld hand over the ﬁpSSes‘si'On'of the house to the



maintenance officer and intimate the fact to the Executive Engineer. In case of

failure to properly hand-over charge of the house to maintenance staff, the A

employee will be liable to payment of rent till ‘vacation of the house and -

required to pay for any fittings that may be feund mlssmg / dameged etc.
" 11 Sub-letting of _HouSe: -

No employee who is allotted a house by the house allotment
committee can sublet his house to any Un1ver51ty employee or any private
individual unless theére is spec1a1 sanctmn of house allotment commlttee which
will not be given except in very rare cases. The rent. W111 be recovered from the
allottee at the rate of 10% of pay of the employee drawmg h1gher salary

12.Payment llablhty

The employee to whom a resuience has been allotted shall be personally

responsible for the rent thereof and for any damage beyond fair wear and tear
caused there to or to the fum1ture ﬁxtures fittings or services etc.

The controlling officers shall be responsible for the correct assessment of rent
on the basis of the V.V. rules and regulatlon and its: rea.hzatlon The auditors durmg ,
local audit shall scrutlnlze the rec0very of the rent also

The Director Physical Plant will fix the standard rents for all the V.V. residence and

he will also give clarifications regarding rules and regulatlons in cases referred to
him by the controlhng officers. :

13.Surrender of a_llotr_nent & .period of notice:

An employee may at any time surrender an allotment by glvmg intimation so as to
reach the Executive Engmeer (Assistant Engmeer / overseer) at least 7 days before
the vacation of the residenice. The allotment of the residence shall be deemed to be
cancelled with affect from the 8™ day after the date on which the letter is
received by the Executive Engmeer or the date speclﬁed in the letter
whichever is later. If he fails to give due not:lce he shall be responsible for




paymeni of rent for 7 days o'b-thg number o_f d:iys ‘by_.whjigh the notice given by him
falls short of 7 days, providfc"d'the Executive-Eng‘in‘féq; ‘may accept a notice for
a short period. ‘ S

14.Conc.essionalrperi0dfdr-ﬁjrthér‘-rsténti;bn; o

A residence allotted tol an employee may b,‘e‘ret'afi.jied_on'the happening of any.
of the events specified in column I of the table-bé}dw for the period specified in
the corresponding entry in column (2) thereof, provided: that the residence is
required for the bdnafide'use”df\the emplbyee}of members of his family.

J
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15, Mamtenance of -re‘si'de'nce'

The employ e to whom a res:dcnce has been allotted shall maintain the
residence anj the premises in a clean condmon .Such an employee shall not

maintain cattle or other animals- contrary to mstrucnons issued by the Dlrector
Planning except w1th the prlor permlssmn in wrxtmg

l6.Bre#ch of rules &-regulatlons:

If an emploﬁe to whom a residence has been allOtte'd sublets the residence or
any portion thereof or any of the out houses, garages or erects any unauthorized
~ structure in hny part of the resldence or uses the residence or any portion
thereof for any purpose other than that for whmh it is meant or tampers with the
electric or wqter connections or commits any other breach of rules or the terms
and conditions of allotment or uses the residence or premlses to be used for any
purposes wh1eh the house allotment committee consulers to'be prejud1c1al to the
maintenance | of - harmomous relation with his nelghbor or has knowingly
furnished incorrect information to any apphcatlon W1th a view to securing the
allotment, the House Allotment Committee may without prejudlce to any other

disciplinary. aetlon that may be taken against h1m cancel the allotment of residence
and cha:rge ecpnormc rent under the rules

17. Essential $ei'vices / Rent_'ﬁ‘ee'accommodation:

(1) The Servxl;es of following' Category of sta£f may be consxdered under essential
services: i ;

, 2 e
1. Dean (Chief Warden):

2. All Hostel Wardens

3. Farm In charge

4. Assistant Engineer (Maintenance)
5. Sub-Engineer Civil

6. Sub-Engineer electrical. .~
7

8

9.

1

. Pump Driver
. Electrician

Sanitary Officer
0.P.A. to Hon’ble L9

(i1) As per Vishwa Vidayalayai-:‘order No. Co.inp./20(_)"9/'6'.19 date 07-03-2009 there is
provision for free rent accommodation to all the directors.




.

", The house allotment committee with the a

If any question arises. aé to the interpretatio
- house allotment Gommittee shall'be final,

() Provision for Essential Services / Rent fre
for ‘the post of Registrart:/ 'Co_mptrolier'"gm'gdf-retention -of administrative .post.
appointed by Hon’bl(_e VC i ; AR T

18. License fee: ~ 2 ALY R 2
The license fee has been laid as per order isdued by Government of M.P. home
department dated 11.09.2014, the rates are _applfcable with effect from 01.10.2014
[ SNo Typeof : . *f° License fee License fee under | Pena] rent in
accommodation under 45A° . 45B case of
ot R - : unauthorized
. g R SRR R _Occupation
Py - DType: 1" 1800-per |~ 13600 18000
2, E-Type 7|7 1300 il b E- 3000 15000.
T TP - g e 9000
4 G-Type - b 600 b b w1900 - 6000
5. L HiType™ ~ LT, 300 o deE 0 00 3000
6. Typs- 7 108 e - 1000

7 | | _‘ppr:,o'ﬁal.’ of the-..vié:e-Chancellor may, for
the reasons to be recovered in writing, re_lax-"zill or any of the Provisions of the ruleg
n of these rules, the decision of the
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' RAJMATA VIJAYARAJE SCINDIA KRISHI VISHWA VIDYALAYA, GWALIOR (M. P.)

Guidelines for Allotment of Rooms in RVSKVYV Guest Houses
L QIO NeNt of Nooms in RVSKVV Guest Houses

University has following types of guest house
¢ Farmer’s hostel
® Guest Houses

* International Hostel
These Guest Houses are primarily meant for

*  Official guests of the University/ICAR/SAUs

* Participants - of Seminars/Workshops/Symposia/Conferences/T raining Programmes

Organized by the University as well as those sponsored by the ICAR.

Scientists/Researchers from other ICAR Institute/SAUs/Central/State Government
may also be accommodated subject to availability of accommodation on the desired

dates and submission of application for accommodation well in advance to the Officer

In-charges of the respective Guest Houses.

Farmers on any kind of official visit

Normally the VV Guest houses are not meant for use by general public. The

accommodation of the guest house shall be provided to the guests coming from
outside stations. '

1. Request for allotment of accommodation shall be made through e-mail at least two

days in advance only on the prescribed pro-forma (Annexure-I). No verbal/telephonic

request will be entertained. Submission of request through E-mail is mandatory.

2. Rooms shall be allotted after due approval of Executive Engineer for University HQ

and that of the controlling authority of the concerned campus.

3. Allotment of rooms in the Guest House shall be on first come first serve basis.
However, preference will be given for officials of the organizations under National

Agricultural Research Systém (NARS) cofning on Official visit. Accommodation
shall be provided subject to the availability of rooms.

4. Generally, allotment of rooms shall not be made for marriage and personal functions.

4“ g4 ' Cont. ... 2
: [ A



10.

1.

12.

13.

Generally, Guest House and its premises will not be allowed for any private

ceremonies / functions / commercial purpose.

Allotment can be treated as cancelled/shifted in case it is required for official use of

RVSKVYV, on those dates. Advance if any, in such. cases may be refunded by the
Vishwa Vidyalaya.

Applications for booking of persons except those listed at SI. No. 3 should be

entertained only after the endorsement of a University employee.

Mass‘booking of the guest house will not be entertained. No single employee of the

University will be given more than 3 rooms at a time.

The room rent charges shall be applicable as per the category of the guest staying in
the guest house and not as per the category who have booked the accommodation e.g.
if a University employee is booking an accommodation for a private person, charges
will be as applicable to “Private Visitor” and not “University Employee charges”.
University may fix the rates/room rent charges for different categories such as
officials of NARS (working or retired); Centrai Govt., State Govt.; participants of
events organized by RVSKVV; officials invited by the University; personal use of

above mentioned categories, etc.

Applications for booking of rooms (for private.use)'fdr persons other than officials of
RVSKVV/ NARS shall be entertained only with the 100% non refundable
(if allotted) advance payment of the room charges. The confirmation of such bookings

will be made only one day before the actual date of requirement,

In case, accommodation is not available on the desired dates, the OIC Guest House

shall immediately inform the applicant regarding the non availability of the
accommodation.

Generally, not more than 75% beds will be booked for any Seminar/Conference at
one time in any Guest House. Preference will be given to those who are attending the

University programmes.

The maximum continuous stay in the Guest House would be for a period of 7 days
subject to availability of rooms.

/g(\oﬂ’ky ' | Cont. ... 3



14.

g8

16.

1754

18.

19.

20.

2l

22.

23.

Confirmation of accommodation can be enquired from the In-charge guest house on

any working day between 10.30 AM to 4.30 PM on telephone after one working day
from the time of sending the request.

Liciuor/sm,oking and use of tobacco shall be strictly. prohibited in the Guest House

premises. Disciplinary action / Penalty will be imposed on the person booking the
guest house.

Pets shall not be allowed in the Guest House.

éheck-out time shall be 24 hrs from the time of arrival. The Guest may check in at
any time, however, for the purpose of accounting, a day means 24 hours from the time
of occupancy/arrival. Fraction of day will be counted as full day. All dues should be
cleared before departure during office hours preferably (10 AM to 4 PM) on working

days. Receipts of all payments shall be invariably be issued to the guests at the time
of Checking out.

An inventory of articles for use in the rooms shall be made available in each room.
The guests are requested to check these items .at the time of occupying the room. The
responsibility for any missing item shall, thereafter, rest with the guests. The guests
are responsible for proper use and upkeep of the materials/fixtures provided in the

rooms as also in the guest house. They shall be liable to pay charges for any loss or

damage caused during their stay.

Shifting of any article / material / fixture shall not be allowed from one room to

another or from any one place to another place.

Production of original Identity proof shall be mandatory for all the guests at the time
of checking in. Photocopy of the Identity proof of the Guest(s) staying in the guest

house will be retained for ensuring bonafide of the guest(s) for security reasons.

Maintenance of the guest house will be under the engineering section units wherever

available otherwise will be under the local controlling authority.

The Guest House In-charge will maintain (on daily basis) all relevant documents and

records and important registers like receipt /Dispatch register, Guest entry register,
Stock Book, Receipt book, Suggestion book etc.

It is mandatory for all the guests / visitors to abide by the Do’s and Don’ts of the

Guest House.

&(\"" bt Cont. ... 4




II.

0.
e

VL
VIL
VIII.

Some Do's and Dont's

Alcoholic drinks / tobacco / smoking in the Guest House are strictly
prohibited.

All visitors coming to see a guest staying in the guest house shall have to
make entries in the register available with the security guard.

Food/meals, except tea/coffee are served only in the dining hall.

Persons staying in the Guest House are not entitled to bring in unauthorized
guest(s) to stay with them in the Guest House.

University authorities are not responsible for the safet)} of the belongings of
the guests. '

Cooking is not allowed in the rooms.

Putting off the power switches be ensured at the time of leaving the room.

The Guest House is meant for you. Please help us to keep it clean.

4‘\'/4’1/. !
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- RAJMATA VIJAYARAJE SCINDIA KRISHI VISHWA VIDYALAYA, GWALIOR (M. P.)

Application for Allotment of Accommodation at Guest Houses

Name & Location of the Guest House:

Annexure-I

Name

I Designation

| Grade Pay

Full  Address Official
(if employed) / Residential |

I-card No.

Telephone No.( residence )

Telephone No.(office)

Mobile

c~mail

Purpose of stay
(Mandatory)

Name , Designation |,
Address and  Contact

details of the competent
sanctioning authority of the
tour programme or inviting
authority

Category V V/ICAR Retired Central / Others
/SAU/CAU | VV/ICAR/ | State Govt.
SAU/CAU
Duration of stay
| RO o e ST L TR T R T T IR GRS
Accommodation Requested AC AC Non AC Non AC VIP | Dormitory
I _Single Bed | Double Bed Single Bed | Double Bed Suit
- :Total no. of Persons
Signature with date
Remarks regarding availability of rooms........................ Signature / Date of Caretaker
Comments of recommending officer
Comments of Approving officer
Root No. Alfotted ...........coviivioneni, T e 1Q il
Signature
A‘\W ‘ Cont. ... 6



Guidelines for Catering Services in RVSKVYV Guest Houses

. The catering services to the guest staying in the University guest houses shall be

outsourced through competitive bidding separétely for each location

. The items to be served in the breakfast, lunch, dinner etc. and their maximum rates to be

charged by the caterer shall be decided by a duly constituted committee separately for
each campus.

. The infrastructure of kitchen, dining room, furniture, fixtures, utensils, stove, crockery
etc. available at different guest house may be made available to the caterers. The
provision for allowing the breakage / theft and other such losses can be made at an

appropriate percentage for every financial year, to be fixed by the V.V.

. The full inventory of such items shall be prepared by the guest house In-charge and

shall be handed over to the successful bidder after depositing appropriate security for
such items in the Vishwa Vidyalaya account.

. The caterers shall be responsible for proper maintenance and upkeep of all the items
provided to him at his/her own cost and shall return all the items in good working
condition to the guest house In-charge after completion/termination of the contract.

The quality of the food items shall be regularly monitored by guest house In-charge

and the caterer shall be liable to maintain the quality of the food items up to the satisfaction
of guest house In-charge, controlling authority of the campus and/or any official/committee

(consisting of at-least three ‘members) appointed by the controlling authority for this
purpose.

Jot
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